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CONFERENCE SECRETARIAT: Institute of International 
Education, 1 East 67th Street, New York 21, N.Y., 
LEhigh 5-3400 Cable Address: INTERED 

June 1, 1960 

TO: Potential Parti cipants, Fourth National Conference on Exchange of Persons 

FRUN: Kenneth Holland c. X' ~} · 
SUBJECT: Conference Plans 

Many of you received an announcement of the Fourth National Conference 
on Exchange of Persons to be held at the Jack Tar Hotel in San Francisco from 
November 30 to December 1, The response t o thi s annoJ ncement has been most 

11eartening, and we anticipate a numerous and able group of Conference participants. 

Preliminary Program; f.femorandum on Conduct and "Coverage" of Discussion Groups 

The enclosed prel~~inary program identifies the topics to be considered 
in plenary sessions and discussion groups. Invitations are currently being ex­
tended to a number of distinguished foreign and American leaders to speak at the 
Conference. V.Je have been pleased by acceptances from Paul Hoffman-~1anaging 
Director of the United Nations Special Fund, and Frankl in D. Iv'IuP-?hY, Chancellor­
designate of the University of California at Los Angeles, l'ITho 1-nli serve as 
panelists at the Friday morning plenary session discussion of "Educational Co­
operation· vJith other Nations--The U. s. Role. 11 Others invited to participate in 
plenary sessions include Mrs. Indira Gandhi of India; Governor Luis Munoz Marin 
of Puerto Rico; ~dw~rdR. ~r_g"t·J of c . B.S.; Juliu K N erere, President oft he 
Tanganyika African National Union; and Gala Plaza, former President of Ecuador. 

Also enclosed is a description of the subject matter to be covered in 
the various discussion groups at the Conference. Since the groups in each series 
1vill meet simultaneously, it will be necessary for delegates to choose among them. 
Please be sure to indicate on the enclosed preliminary registration card which of 
these groups you plan to attend so that we may assign meeting rooms according to 
the size of the group indicating advance interest in the topic to be discussed. 

Preliminary Registration Card; Award Dinner Reservation Card 

) 

If you are planning to attend the Conference, please fill out and return 
the .enclosed blue preliminary registration card. The Conference registration fee 
of ~JilO may be enclosed or mailed later. Although payment will also be accepted at 
the time of final registration for the Conference, the collection of fees greatly 
delayes the registration process. 
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Persons planning to attend a single session of the Conference may register 
as "observers" at the time of the Conference. There will be a registration fee of 
~3. It is not expected that observers will attend the reception for Conference 
delegates, nor will they receive documentation or materials prepared for Conference 
delegates. 

The enclosed vlhi te card is for your conve~1ience in reserving one or more 
places at the traditional IIE Awgu;_d.Dinn~r to be held on Friday evenin December 2. 
Those of you who attended the Third National Conference in 1r.Jashington, D. · ., 1-ri 
recall that Vice President Nixon 1 s presentation of the Institute's Awards for 
Distinguished Serviee in support of exchange of persons programs 1vas a highlight 
of this Conference. 

Reservations for the Dinner will be honored in the order in 1..rhich they 
are received. I urge you to make your reservations early, since the capacity of 
the Grand ]2allroom at the Jacl<: Tar Hqtel..,.is limited. In the event that reserva­
tions for the Dir..ner exceed the number vJhich can be accommodated in the Ballroom, 
consideration will be given to the possibility of installing closed circuit tele­
vision in an adjoining room, Hhere an identical dinner will be served, so that all 
delegates who 1..rish may observe the presentation of Awardse 

There 1..rill be a charge of j.8.JJe.f person for the Award Dinner. You may 
pay this in advance or at the time of final regist rat 1on. 

An envelope addressed to IIE is enclosed for your convenience in return­
ing both the registration and Award Dinner reservation cards. 

Hotel Facilities and Accorrmodations 

Almost all sessions of the Conference will be held at the new Jack 
Hotel at Van Ness and Geary Avenues in San Francisco. The hotel offers exce 
m~eting facilities as well as such attractions as an outdoor swimming pool. 
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Delegates are requested to make t heir own arrangements for hotel accom­
modations. A reservation card for the Jack Tar Hotel, which is holding a substantial 
block of rooms for Conference delegates at special rates, will be mailed to 
prospective delegates in early fall, along with a list of recommended alternative 
hotels offering accommodations at somewhat lower rates. 

Background Paper and Other Haterials 

A background paper on the exchange-of-persons activities of foreign 
nations will be distributed in September, along with a list of Conference speakers 
and other pertinent materials. Since this information will be sent only to 
persons from Hhom we have received preliminary registration cards, I hope you will 
return your card Hithout delay. 

It would be good to kno>v that we may look forward to having you lvith us 
in San Francisco. 
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